NYS 4-H Foundation

Grant Final Report Guidelines
Submit hard copy materials to:

New York State 4-H Foundation, Inc.

220 Herald Place
Syracuse NY, 13202

Submit electronically to:  lindah@nys4hfoundation.org
A Final Report evaluating the program’s impact is expected at the conclusion of the program.  Please be as specific as you can, describing numbers reached, populations served, and the end results.  Contact Linda Henley if you have questions about report preparation at lindah@nys4hfoundation.org or (315) 350-1531.
Reports are to be sent electronically as an attached Microsoft word processing document, and a hard copy report, with supplemental materials – including any publications, photos on CD, etc... - should also be mailed. The final report will be reviewed and shared with Cornell Cooperative Extension associations throughout the state.

Due Date – Please submit the report as soon as possible following the completion of the program, but no later than 90 days following the end of the term of the grant, as indicated in your award letter.  

Content - Heading should indicate it is a final report and include name of program, approved time frame, association/department name, and person responsible for the program.

Information that should be included:

· Overview of program—if collaborative, give credit to partners

· Impact and evaluation 

· Significant accomplishment(s) giving evidence those goals were reached (quotations/testimonials of participants, staff, etc.)

· Has program followed implementation plan and calendar written in the proposal?  If not, how has it differed and why?

· Any problems encountered?  How have you handled them?

· Indicators—How many youth were involved?  What was their involvement?  How many adults?  What was their involvement?  Are the persons who have been involved the same people identified as the program’s target group?  If not, what difference is expected in program results?

· Evidence of public interest and support

· Was budget plan adequate for the program?  If not, why?

· What is the financial support plan for keeping the program functioning?
· Include contact information for acquiring resources and information about the program.
A copy of any program materials developed as a result of funding should be provided with the hard copy of the report. Supplemental and other relevant materials such as photos, clippings, and evaluations should also be included.  
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